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APPLICATION FOR SEPTLA MEMBERSHIP
Members shall be libraries of institutions that are engaged in theological education primarily at the graduate level and which are accredited or formally seeking accreditation by a recognized accrediting agency.  Such libraries shall have their own library facilities within the SEPTLA region with adequate collection and accessibility to support their academic programs and the interests of SEPTLA. There must be a demonstrated ongoing commitment to maintain the same.
A. Institutional Information:

1. Name of Institution and Address:
2. Type of Institution (Private, Independent, Denominational, Other):
3. Year Established:
4. Enrollment (FTE):
a. Current Academic Year:
b. Previous Academic Year:
5. Accreditations (Association of Theological Schools, Middle States Commission on Higher Education, Other):

6. Degree and Program Offerings:

a. Graduate:
b. Undergraduate:
7. Briefly describe special features and characteristics of academic programs and facilities:
B. Library Information:
1. Name of Library and Address:
2. Contact Information:

a. Telephone:

b. Fax:

c. Email:

d. Webpage Address

e. ILL contact:

3. Library Director:
a. Name:
b. Preferred Title:
c. Do you have a MLS or MLIS degree/

 FORMCHECKBOX 
 Yes   
 FORMCHECKBOX 
 No  

d. Please list other graduate degrees you have earned:
e. Phone:

f. Email Address:

4. Budget Summary for Current Fiscal Year:
	Item
	Amount

	Salaries/Benefits
	$

	Databases/Memberships
	$

	Books
	$

	Print Journals
	$

	ILS software (we paid for our migration over 3 years)
	$

	Other Operating Expenses
	$

	Total
	$


5. Number of Library Staff:
a. Number of Professional Librarians (FTE) -----------

b. Number of Support Staff (FTE) ------------------------

c. Number of Student Workers (FTE) -------------------

6. Collection Size and Description:
a. Brief Description of Overall Collection:

b. Current Number of:
· Printed Volumes -------------------------------------------


· Bound Periodical Volumes -------------------------------

· Active Periodical Subscriptions (Print & Online) -----

· Online Database Subscriptions ---------------------------

· Video Cassettes & Discs ----------------------------------
· If possible, provide a summary of our holdings in the B class:

c. Brief Description of any Special Collections:
d. Other Important Collection Details to Highlight:
7. Are your holdings on OCLC WorldCat?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   If yes, OCLC Symbol: 


8. Hours Library Facilities are Open to Public:
a. Fall, Winter, and Spring Semesters:

b. Summer Hours

9. Number of Seats Available in Library:

10. Indicate your library’s membership in other consortia, cooperative agreements, or other library organizations:

11. Please describe any known strategic plans under consideration for implementation in the next three years for your library or institution’s curriculum that will impact patron demands on your library facilities, collection, services, consortial agreements, etc.
12. Please explain the reason(s) you want to join SEPTLA?
13. Commitment to SEPTLA:

a. Have you read SEPTLA’s Bylaws, Direct Borrowing Agreement, and ILL Agreement? 
 FORMCHECKBOX 
 Yes   
 FORMCHECKBOX 
 No  

b. Are you willing to commit your library’s adherence to the standards set forth in these documents? 

 FORMCHECKBOX 
 Yes   
 FORMCHECKBOX 
 No  
Signature of Library Director: 









Date Completed and Signed: 










Note:  Please email your completed application as an attachment to jhumble@scs.edu with a subject line heading of “SEPTLA Membership Application.” In addition, please mail your institutions latest catalog to:
James Humble, President 

SEPTLA 

c/o St. Charles Seminary
100 E. Wynnewood Rd.
Wynnewood, PA 19096
If you have any questions about SEPTLA, please see the SEPTLA Officers Page for the president’s and other officers’ contact information.

Last Updated January 25, 2011
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